

February 2025

Virginia Department of Education
Department of Human Capital
Office of Apprenticeships
PO Box 2120
Richmond, VA 23218-2120


ON-THE-JOB CREDIT FOR PRIOR EXPERIENCE

DIRECTIONS:  A report verifying experience must be completed by the appropriate public-school division or accredited nonpublic school official if the teacher apprentice is being granted credit for prior experience to be counted towards their on-the-job hours. The credit should be directly related to the Teacher Apprenticeship Program Standards (Appendix A) and be able to be documented. Scholl divisions should utilize the Summary of Awarding Previous Experience for On-the-Job Hours (page 2) to determine how prior experience should be documented. No more than 1000 hours may be credited for prior experience. The completed form must be submitted to this office along with all other required registration documentation within 30 days of program start date by the school division or educator preparation provider fiscal agent. 

	Last Name
     

	First Name
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	Middle Name
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	Suffix (Jr., Sr., III)
[bookmark: Text5]    

	
Endorsement Pursued: 

	Related Technical Instructor: 


	Address of Applicant (Street or P. O. Address)       

	City, State, Zip Code       



	NAME OF PUBLIC SCHOOL OR ACCREDITED NONPUBLIC SCHOOL

	TYPE OF EXPERIENCE (For example, position held or documented clinical experiences)

	GRADE LEVEL AND
SPECIFIC SUBJECT EXPERIENCE
(For special education assignments, please specify population served)
	ON-THE-JOB HOURS BEING CREDITED (No more than 1000 hours total)
	
ON-THE-JOB TRAINING COMPETENCY/
PROFESSIONAL STANDARD CREDITED

	     

	     

	     

	     

	

	     

	     

	     

	     

	

	     

	     

	     

	     

	

	     

	     

	     

	     

	

	
	
	
	
	

	
	
	
	
	



Total number of hours of on-the-job training prior experience being credited (no more than 1000):       


By my signature, I verify that the above-named person was successfully employed full-time, under contract 
	SIGNATURE:   
  
	DATE (Month/Day/Year):
     

	NAME:     
	PHONE NUMBER:        -    

	TITLE:
     
	EMAIL ADDRESS:
     

	DIVISION/ACCREDITED NONPUBLIC SCHOOL:
     

	ADDRESS (STREET, CITY, STATE, ZIP):
     


in the public schools or accredited nonpublic school(s) and for the period(s) listed above. 





Summary of Awarding Previous Experience for On-the-Job Hours – Virginia Department of Education Sponsored Registered Apprenticeship in Teaching Program

Background: In Virginia, the Office of Apprenticeship requires 2000-3000 hours of on-the-job training for an apprentice to complete a Registered Teacher Apprenticeship Program. In recognition of the value to the teaching profession that an apprentice’s prior education experience brings, Virginia Department of Education (VDOE) plans to provide on-ramps into the apprenticeship program that recognizes the hard work that incoming apprentices may have demonstrated in previous roles that led to exposure to or proficiency in the competencies needed to be a high-quality K-12 teacher. Apprentices who enter the apprenticeship program with related prior experiences may be granted credit for experience towards their on-the-job hours requirement and therefore see their overall amount of time in the program reduced.

Method to Determine Credit for Experience: Based on the type of prior experience(s), apprentices may earn a range of hours for previous experience. The division – with the support of VDOE as the sponsor and their EPP partner– may determine the exact amount of hours earned, based on how closely the prior experience matches the apprentice-journeyworker setting. This exact determination within the given ranges of table 1 may be based on any of the following: 
· Review of previous job descriptions
· Review of previous job performance artifacts
· Conversations with previous supervisors or coworkers
· Review of coursework that included practicum or field experience and/or demonstrate content knowledge of desired licensure area
· Any other method that the division finds helpful to better understand how prior experiences may relate to the apprenticeship competencies

Table 1: Hours Multiplier Table
	Hours Multiplier for Determining Prior Experience
The “Hours Multiplier” indicates how many hours of on-the-job training the apprentice may be credited for hours of previous experience (capped at 1000 hours). For example, an apprentice with 1000 hours (~1 year for school-based personnel) of experience as a paraprofessional who is granted a 1.0 multiplier by the employer-district (due to the prior experience closely aligning with the apprenticeship experience) would earn 1000 hours of advanced standing. In another example, an apprentice with 1500 hours of experience as a paraprofessional who is granted a 0.5 multiplier by the employer-district (due to the prior experience loosely aligning with the apprenticeship experience) would earn 750 hours of advanced standing.
	Experience
	Multiplier
	Notes

	Type 1: Paraprofessional, teacher assistant, or other classroom support role in a school setting
	0.75 - 1.00
	The exact multiplier will depend on how closely the prior experience matches the journeyworker setting. For example, an apprentice with experience as a special education teacher aide who is now pursuing K-12 special education licensure should have a multiplier at or close to 1.0, while a 1-1 reading specialist who is pursuing licensure as a secondary mathematics teacher should have a lower multiplier. The exact multiplier is up to the division, EPP partner and sponsor, based on a review of the apprentice’s previous job description.

	Type 2: Non-school setting formal instruction of students
	0.50 - 0.90
	This covers any non-school based setting in which an apprentice has filled an instructional role for school-aged students, such as community programs, library or museum or other cultural institution instruction, outdoor education programs, workplace training, etc. Given the variability in settings, the justification of demonstration of competencies will fall more heavily on the apprentice, in conversation with the division, EPP partner and the sponsor.

	Type 3: Non-certified school support staff
	0.25 - 0.75
	This may capture tutors, administrative assistants, bus drivers, cafeteria workers, custodial staff, and other school-based personnel. The number of hours granted will depend on the type of role fulfilled and the level of interaction with students in an instruction-alike setting.

	Type 4: Industry experience
	0.25 - 0.75
	An apprentice may have valuable industry experience that allows them to demonstrate proficiency in such competencies as content knowledge and professional practice.






Functional Length of Apprenticeship: Ultimately, an apprentice cannot complete the apprenticeship until they have demonstrated proficiency in all competencies and have completed all Related Technical Instruction. VDOE wishes to ensure that Related Technical Instruction be delivered on a reasonable timeline in an academically rigorous manner, so even apprentices with significant levels of prior experience may not accelerate through the program faster than their coursework can be delivered, especially wherein a bachelor’s degree is required to serve as teacher-of-record. Table 2 summarizes hypothetical examples of functional length of the apprenticeship program for various apprentice profiles, with consideration for prior experience.

Table 2: Functional Length Examples
	Profile
	Functional Length

	Profile 1: Apprentice has an associate’s degree in teaching and 3+ years of experience as a paraprofessional. 
	2 years, likely. The apprentice will likely be granted the maximum number of advanced standing hours (VDOE caps this at 1000). Coursework to earn a bachelor’s degree will likely take the apprentice two years, and the district would take two years to train the apprentice in K-12 teacher competencies that they could not cover when they were a paraprofessional. 

	Profile 2: Apprentice has an associate’s degree in an unrelated field and experience in instruction at summer camps and after-school tutoring.
	2 years, likely. The district employer may review the apprentice’s summer camp instruction experience and determine that 750 hours of advanced standing is appropriate. The apprentice needs 60+ college credit to earn their bachelor’s degree, which is estimated to take them 2 years, which spans ~2000-3000 hours of on-the-job training. 

	Profile 3: Apprentice has 78 college credits but limited prior work experience. 
	1 years, likely. In this example, the apprentice may have previously taken education courses with practicum experiences in school-settings or has demonstrated content knowledge based on prior academic courses that result in 500 hours of previous experience. In order to complete the apprenticeship in 1 year, they would also need to demonstrate an additional 1500 hours of related prior experience. With limited prior work experience, the apprentice will likely require 1500-2000 hours of on-the-job instruction to demonstrate full proficiency.  








































